
Special Publication Path Publication Topic Acceptance Request (PTAR) Path

Volunteer individual or group (Author) submits
Publications Request Form 

 (https://forms.ashrae.org/forms/PublicationsRequest)
to Publications Committee

Publications Committee votes on project

Accept Reject

Author may submit again with
revised proposal or using
another publication path

Author develops manuscript using
Interactive Authors’ Manual for Books and Papers at 

www.ashrae.org/technical-resources/authoring-tools/books

Manuscript sent to TC
for review

as determined with/by TC

TC comments/feedback
addressed by Author

Final manuscript is sent to
TC for approval

Final content and TC approval submitted to
Editor of Special Publications per

Submitting Manuscripts to ASHRAE Special Publications at 
www.ashrae.org/technical-resources/authoring-tools/books

Special Publications editor edits and lays out publication

Editor sends proof
to Author

Author responds to
questions on proof

Editor incorporates Author responses

Manuscript is published and promoted

Accept Reject

Editor finalizes manuscript

Research Administration Committee (RAC) shares PTAR with Publications Committee

Publications Committee votes on project

Accept Reject
TC may submit a new proposal
and start over in the PTAR path 
or use another publication path

RAC votes on project

Accept

Conditionally
Accept

TC submits Work Statement for Publication (WSP) to RAC;
if Conditionally Accepted, in the WSP the TC must

address all comments to the satisfaction of the Research Liaison

RAC votes on WSP

Reject

Project Monitoring Subcommittee (PMS) is developed

Manuscript sent to PMS for review
as determined by PMS

Comments/feedback
addressed

Final manuscript is sent to
TC for approval

Final content and TC approval submitted to Editor of Special Publications
per Submitting Manuscripts to ASHRAE Special Publications
at www.ashrae.org/technical-resources/authoring-tools/books

Special Publications editor edits and lays out publication

Editor sends proof to TC TC responds to questions on proof

Editor incorporates TC responses

Manuscript is published and promoted

Accept Reject

Editor finalizes manuscript
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Reject TC may submit a new proposal
and start over in the PTAR path 
or use another publication path

Conditionally
Accept

Project bids/proposals are received and scored

No bid
accepted

TC can rebid as is (once)
or can rewrite and rebid

Return

Bid
accepted

Bid and funding recommendations are reviewed by RAC
(and possibly Technology Council and possibly the ASHRAE Board of Directors)

TC can rebid as is (once)
or can rewrite and rebid

Return

Manuscript is developed using Interactive Authors’ Manual for Books and Papers
at www.ashrae.org/technical-resources/authoring-tools/books

Winning bidder signs contract
with Executive Vice President

Proposal Evaluation Subcommittee (PES) is developed

Project is awarded

Conditionally
Accept TC may submit a new

proposal and start over in
the PTAR path or use

another publication path

Bid not
accepted

TC can address comments and 
resubmit the proposal

  Color Legend

Author and/or TC

Publications Committee and/or RAC

Accept decision

Reject decision (and actions available after rejection)     

Return for more action and resubmission

Winning bidder for project

ASHRAE Staff
   

Accept

Author signs contract with
Director of Publications

and Education

TC submits Publication Topic Acceptance Request - Template
 (at www.ashrae.org/technical-resources/research) to request funding for publication to

Research Administration Committee


